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Application From

Non-Accredited Training


Course Title:
Course Date(s):


	All About You

	2. Name:
	

	3. Organisation Name:
	

	4. Organisation Address:
	

	
	

	
	

	
	

	5. Post Code:
	

	6. Daytime Contact Number:
	

	7. Mobile:
	

	8. Email:
	

	9. Alternative Email:
	

	10. Home Address:
	

	
	

	
	

	11. Post Code:
	

	GMCVO wishes to support students in as many ways as possible.

	12. Do you have any health or physical conditions that may require special arrangements?
	Yes
	No

	13. Do you have any particular caring responsibilities, religious or cultural requirements that you will need us to accommodate during your training course?        
	Yes
	No

	14. If you have answered ‘Yes’ to questions 12 and/or 13, please give details of any adjustments or support we can put in place to help you get the most from your training course. 

	

	15. What is your highest level of qualification?

	None
	
	GCE
	
	GCSE
	

	Level 2
	
	Level 3
	
	Degree
	

	Masters
	
	PhD
	
	Other (please specify)


	

	16. When did you last undertake a program of study?
	mm/yy   
	

	17. Do you have access to a computer?
	Yes
	No

	18. Are you able to use a computer, including the Internet, Email & Microsoft Office? 
	Yes
	No

	19. Do you require help with any of the following?

	Language
	
	Numeracy
	
	Study Skills
	


	Your Organisation

	20. How many workers are involved with your organisation?
	

	21. What is your approximate annual turnover?
	£

	22. What type of Organisation is it?

	Charity
	
	Community Group
	
	Voluntary Organisation
	

	Social Enterprise
	
	Small Organisation
	
	SME
	

	Public Sector Organisation
	
	Private Company
	
	Other
	

	23. Which geographical areas does your organisation cover

	Bolton
	
	Bury
	
	Manchester
	
	Oldham
	

	Rochdale
	
	Salford
	
	Stockport
	
	Tameside
	

	Trafford
	
	Wigan
	
	All of Greater Manchester
	
	UK
	

	24. What is your role within the organisation?
	

	25. Are you....
	A Paid Employee
	
	A Volunteer
	

	26. How do you believe that this course will enhance your existing experience and/or assist with your future aspirations?

	

	27. What do you most want to achieve from this training course?

	

	28. We want you to get the very best out of your training course, and as part of this, we would like to contact someone within your organisation after you have completed the course to find out what impact your learning has had. 

	Name:

	Address:

	Telephone Number:


	Dietary Requirements

	29. GMCVO will do its best to accommodate dietary requirements, but due to catering limitations is only able to provide the following options. Please indicate your preference:

	Meat 
Inclusive
	
	Vegetarian
	
	Vegan
	
	Halal 
	
	Kosher
	

	Please contact the Training Department on 0161 277 1009 should you have any further requirements.


	Equal Opportunities Information

	30. Do you describe yourself as 
	Male
	
	Female
	

	31. What is your Date of Birth?
	dd/mm/yyyy   

	32. How do you describe your Ethnic Origin?

	Asian or Asian British – Bangladeshi
	
	Asian or Asian British – Indian
	

	Asian or Asian British – Pakistani
	
	Asian or Asian British – Any Other
	

	Black or Black British – African
	
	Black or Black British – Caribbean
	

	Black or Black British – Any Other
	
	Chinese
	

	Mixed – White and Asian
	
	Mixed – White and black African
	

	Mixed – White and Black Caribbean
	
	Mixed – White and other mixed background
	

	White – British
	
	White – Irish
	

	White – Any other white background
	
	Any other
	

	33. Do you consider yourself to have a disability?
	Yes
	No


	Approval of Training

	Name of Manager:


	
	Date:
	

	Name of Applicant


	
	Date:
	


The Greater Manchester Centre for Voluntary Organisation (GMCVO) is committed to equal opportunities in its employment, services and management. We aim to ensure that no course applicant receives less favourable treatment on the basis of age, class, colour, disability, family responsibilities, gender, marital status, mental health, nationality, parental status, racial origin, religious belief or their sexual orientation.  We endeavour to ensure that our recruitment process is based on objective criteria. 

GMCVO believes that all people have value and recognises that there are many people in society who have been denied equal opportunities or for whom equal opportunities have not been made available. We further recognise that it is necessary to take positive steps to ensure that all people benefit from equal opportunities, whether this is when GMCVO is acting as an employer, providing services, or working with people as individuals or in groups.

Invoicing information

As there are charges for this training, application forms cannot be processed without a purchase order number or other written confirmation that your organisation is committed to supporting you in this training. Cancellations will only be accepted if received in writing at least seven days before the training begins, and will be subject to an administration charge of £30.  If your cancellation is received by GMCVO less than seven days before the start of the training you will be liable to pay for the full cost of the course.  
	Purchase order number
	

	Name and address for invoicing


	

	Confirmation of agreement to training 

By inserting my name below, I confirm that I approve of this application for training and that the organisation will comply with the payment and cancellation terms described above.

	Name of General Manager/Director
	


Please tick this box if you would like further information about becoming a member of GMCVO [    ]

Please tick this box if you would like to receive, via email, the latest news, policy updates and consultations affecting the Greater Manchester voluntary sector [    ]

If you have ticked the above, please provide an email address:


The information provided on this form may be held by GMCVO. GMCVO is registered under the data protection act 1998. GMCVO will not pass your information onto third parties other than the awarding body for your qualification and any pre-notified funding body, (where applicable).
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