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Role Description
Role Title:
SOCIAL ENTERPRISE BUSINESS DEVELOPMENT 

            AND SALES OFFICER (SELF EMPLOYED /       FREELANCE)
Location of Opportunity:
Work from Home with occasional meetings in Central Manchester
Post holder reports to:
Chair
Reporting to Post holder:
None at first, but with potential to take on a role supervising volunteers
Hours: 
9 hours per week for 6 months


Remuneration:
£8.72per hour

Overall Purpose of The Job:

To assist with developing the sales potential of our SAWA BBQ Social Enterprise. 

Main Duties: Primarily a sales and business development role, looking at the sales targets and building a diary of bookings to hit those targets

· Responding to and achieving sales targets

· Researching and making sales bookings
· Managing a customer database
· Creating and maintaining a bookings diary
· Researching and exploring new markets

We expect all those involved with Dynamic Support of Greater Manchester and SAWA BBQ to act in an environmentally responsible manner and uphold the principles of equality and diversity at all times.  
All work undertaken in the above role is on a freelance basis as a self-employed sub-contractor. You must be registered as self-employed with HM Revenue & Customs and as such are responsible for paying tax and national insurance contributions on fees paid for work undertaken in this role. Any work undertaken in respect to this role relates to the undertakings detailed in this temporary freelance arrangement only, and no other employment is implied, nor is any ongoing employment contract established.
Person Specification

Job Title:           SOCIAL ENTERPRISE BUSINESS DEVELOPMENT & SALES OFFICER
Required:

· An interest in contributing to Dynamic Support’ aims as a charity and helping those disadvantaged.

· An interest in or knowledge of either the outdoor catering and events industry.

· Ability to communicate effectively over the phone and in writing.
· Ability to follow directions and complete tasks reliably.

· Ability to manage and respond to targets.

· Willingness to learn.

Desirable:

· Sales, Bookings or event management experience.

· Use of IT calendar and bookings software.

· Good levels of literacy and numeracy.

· Willingness to attend training courses and achieve qualifications.
