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	Media Assistant
Person Specification


The following skills, knowledge and experience are relevant to this post and the values with which Macc expects the postholder to undertake the work. Your application should address each of these points and use examples from paid or unpaid work or personal experience.

	Skills
	Assessed by

	A passion to help people, communities and the voluntary sector in Manchester tell their stories
	Application + Interview

	Good communication skills
	Application + Interview

	To solve problems and think creatively 
	Application + Interview

	The ability to plan your own workload and manage your time effectively
	Application + Interview

	To work under pressure occasionally to meet tight deadlines
	Application + Interview

	Strong attention to detail
	

	A demonstrable commitment to equal opportunities for everyone
	Application + Interview

	Be responsive, enthusiastic and adaptable
	Application + Interview

	Capable of working independently and as part of a team
	Application/ Interview 

	Knowledge
	

	Some knowledge of digital media and graphic design applications
	Application + Interview

	A good level of general IT knowledge including office software, internet and social media
	Application + Interview

	A good standard of written and spoken English
	Application + Interview

	To contribute to the staff team and the organisation’s overall effectiveness, by sharing skills, expertise and ideas
	Application + Interview

	Experience
	

	Some experience and a genuine interest in design and visual media, and the desire to learn more
	Application + Interview

	Willingness to undertake personal development and relevant training
	Application + Interview


